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Chief, Records Systems Section

Specifications for File Cabinets

1. As requested in your wmemorandum of 19 March 1954, I
called on the users of the 50 cabinets mentioned by Mr. Leonard
as being purchased by this Agency about two years ago. The cabi-
nets were bought by the Index Branch of the Contacts Division,

and the supervisor is Mr. m&s FOIAb3b
formerly with Mr. [JJout bas since been reassigned within the

Division.

2. Most of the filing cabinets in the Index Branch are
Shaw-Walker. However, since placing the order for the 50 cabi-
nets mentioned by Mr. Leonard, they have had to order some
additional cabinets and were supplied with the cabinets estab-
1lished as standard by our Notice. This Branch, therefore, has
had experience with both type cabinets and their preference is
for the Shaw-Walker. The reason for their preference is as
follows:

a. The "dropback" with wobble-blocks provide approxi-
mately 3 inches more usable space per drawer. This is accoum-
plished by the "dropback” and the elimination of the usual
follow-block.

b. Their experience in active files indicates that
the file clerks will not regularly pull the follow-block tight
and the folders tend to slide down. If the fcllow-blocks are
used correctly, then additional filing tiwe is required to re-
lease them and pull them tight each time. Also, follow-blocks
often stick and are difficult to release.

¢. Guides ettached to guide rods, as in the standard
cebinets, keep folders from sliding down. However, the Index
Branch does not use guides and therefore they have a problem
with sliding folders in using the standard cabinets. The wobble-
block in the Shaw-Walker cabinet overcomes this problem.

d. The drawer tracks on the Shaw-Walker cabinets per-
mit the drawer to come completely out of the cabinet, giving
free access to the back of the drawer. On the standard cabi-
nets, the drawer remains approximately 2 inches within the
cabinet when fully opened.
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e. S8tanderd caebinets are approximately I} inches higher
than the Shaw-Walker cabinets, primarily because of the space
required for the guide rods. The Index Branch feels that the
added height in the standard cabinets is a disadvantage to the
women flle clerks.

3. Because of the difference in the cabinets as de-
scribed gbove, the Index Branch feels that the Shaw-Walker cabi-
net is wuch better for thelr operations. They further state
that 1f unable to Justify the procurement of Shaw-Walker cabi-
nets for future requirements, they will attewpt to rearrange
their materlal so that the most active waterial can be placed
in the Shaw-Walker cabinets, while the less active material ies
placed in standard cabinets.

L, My own comments regarding the relative advantages of
the two cabinets are as follows:

a. The Shaw-Walker cabinet does have some real ad-
vantages over the standard cabinet.

b. The cost of the Shaw-Walker cabinet is greater than
the standard cebinet but this 1s partially offset by the addi-
tional usable space., Also, the drawer construction appears to be
more simple than that: of the standerd cabinets, so that it
seems likely the cost could be reduced if these ceabinets were pro-
duced in quantity for Govermment-wide usage.

¢. The guides attached to guide rods, ae in the stand-
erd cabinet, have two advantages over unattached guides: (1) they
cannot be pulled out and misfiled, and (2) they prevent folders
from sliding down vhen the follow-block is loose. In my opinion,
reason (1) above is more then offset by the other adventages of
the Shaw-Welker cabinet and the wobble-blocks in the Shaw-Walker
cabinets are adequate to prevent the folders from sliding down
as stated in reason (2).

FOIAb3b

Sanitized - Approved For Release : CIA-RDP70-00211R000100100017-0
-Da ’



